
Transaction Categorization - We will help you manage your finances by presenting information in ways 

that identify trends and assist with tracking of your budgets.  Transactions are auto categorized, and online descriptions 
are simplified to make it easier to read.  Quickly change a category or split a transaction 

 
1. In transaction history expand the transaction to 

view all details. 
 

 

  
 

 
2. Select the pencil icon under Category or select the 

Category Icon to edit the Category. 
 

  

  
 

 
3. Select a new Category from the menu on the 

right.  

 Expand the Category menu to select a Sub-
Category or add a Sub-Category. 

 

   

 
 

 
4. To split a transaction select Split in the upper right 

corner of the categorization menu. 

  

 
 

 
 
5. Enter in the amount that needs to be in a separate 

category. 

 

 

 
6. Select the Category icon and repeat step 3. 

 

 
 

 


